(D) Rules, Regulations, and Guidelines for Joyful Summer School Security
Guards

1. Responsibilities of Security Guards

e Maintain the security of the school premises and the safety of students.
o Inspect and monitor the credentials of individuals entering the school premises.
e Supervise restricted areas, walkways, and special rooms.

2. Rules for Security Guards

e Professionalism: Security guards must dress neatly and exhibit courteous behavior while
on duty.

o Punctuality and Responsibility: Guards are required to be on time and demonstrate
responsibility during their shifts.

e Surveillance and Alertness: Effectively monitor security issues within the school
premises and promptly alert others in case of emergencies.

3. Guidelines for Ensuring Security

o Entry and Exit Inspection: Verify the names, confirmations, and necessary documents
of individuals entering the school premises.

o Background Checks: Systematically check and be aware of individuals who may pose a
threat or cause issues within the school premises.

e Security Cameras: Regularly inspect and ensure the proper functioning of security
cameras and other security systems.

o Emergency Preparedness: Display information about emergency services such as fire
extinguishers, first aid kits, and emergency contact numbers near the security office.

4. Rules for Students and Staff

e Guidance: Provide guidance on security measures to students and staff, ensuring they
avoid unnecessary actions.

o Prohibition of Weapons: Prohibit the entry of weapons and sharp objects within the
school premises, and keep emergency exits clear.

5. Security Methods
o Upgraded Instructions: Implement systematic instructions and methods to prevent
security challenges.

o Emergency Assistance: Follow current guidelines for emergency medical assistance, fire
response, and managing dangerous situations.

6. Monitoring and Maintenance



Security Cameras: Maintain surveillance cameras within the school premises and
address any issues promptly.

Daily Inspections: Conduct daily inspections systematically and provide timely alerts
about any security concerns.
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